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We in the Office of Training 
wish you all a very 
MERRY CHRISTMAS 
and a 

HAPPY NEW YEAR ! 


25X1 A 


DIRECTOR OF TRAINING 
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LOtlG^TERM SCHEDULE CHAHGES 
PLEASE IHK-IH THESE CHANGES NOW! 

Budget &. Finance Pboceduwes 
Scheduled for 1958 

Budget & Finance Procedures #6 re- 
cently WAS COMPLETED, AND THE TENTA- 
TIVE SCHEDULE FOR THE FIRST NINE 
MONTHS OF 1958 IS AS FOLLOWS; 

Jan 6-17 Jul 28 - Aug 8 
Mar 10 - 21 Sep 2 - Sep 12 
May 19 - 30 

Please enter this course title and 

THESE dates ON YOUR LoNG-TERM SCHED- 
ULE No. 4 - October 1957 , under the 
SUB-HEAD Operations Support . LTS #4 
is kept in the back of your office 
copy of the OTR Catalog . 

Training will be conducted in ac- 
cordance WITH THIS schedule PROVIDED 
REGISTRATION WARRANTS; LIMITATIONS 
ARE A MINIMUM OF EIGHT AND MAXIMUM 
OF FIFTEEN STUDENTS EACH CLASS. IF 
DEMANDS FOR THIS TRAINING EXCEED THE 
ABOVE SCHEDULE, AN EFFORT WILL BE 
MADE TO SCHEDULE ADDITIONAL CLASSES, 

This ten day course is designed 

FOR PERSONNEL WHO ARE EXPECTED TO 
HANDLE BUDGET, FINANCE AND RELATED 
SUPPORT RESPONSIBILITIES AT A SMALL 

(Class B) station. Administrative 
Procedures or Operations Support , or 
THE equivalent, IS A PREREQUISITE 
FOR Budget &. Finance Procedures. 



OTR LOCATION CHANGES 

The Intelligence School/TR now 

HAS COMPLETED A MOVE WITHIN THE SEC- 
OND FLOOR AREA, R &. S BUILDING. THE 

Office of the Chief now is Room 
2013, EXT. 3832; Intelligence Orien- 
tation faculty. Room 2009, ext. 3343 
AND Intelligence Production faculty. 
Room 2034, ext. 4168. 

The Testing Services Branch and 
THE Research Branch of A &. E have 
exchanged space on the first floor 
OF R &. S Building. Testing Services 
NOW IS IN Room 1331, ext. 2798, and 
Research now is in Room 1308, ext. 
8017. 
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NTELLIGENCE ORIENTATION EXHIBITS 


The Office of Training continues 

TO PRESENT TVsIO EXHIBITS EACH MONTH 
ON THE FUNCTIONS OF CIA COMPONENTS 
IN CONJUNCTION WITH INTELLIGENCE OR- 
IENTATION . The EXHIBITS ARE OPEN TO 

ALL Agency personnel who might bene- 
fit FROM THEM. 

The Support Exhibit is based on 

THE threefold THEME OF MEN, MONEY, 
AND MATERIAL, AND DEPICTS THE ROLE 
OF THE DD/S elements IN SUPPORTING 
THE MISSION OF THE AgENCY. THE NEXT 

Support Exhibit is scheduled for 
Wednesday 15 Ja nuary from 1400 to 
1615. 


The Intelligence Products Exhibit 
pictures the CIA responsibilities 

FOR THE COLLECTION, PRODUCTION, AND 

dissemination of intelligence. This 

EXHIBIT NEXt IS SCHEDULED FOR THURS- 
DAY 16 January from 0930 to 1200 . 

Future exhibits have been sched- 
uled AS follows; 

Support Exhibit; 1400 - 1615 


Wednesday, 

Wednesday, 


12 

12 


February 

March 


Intelligence 

0930 - 1200 


Products Exhibit ; 


Thursday, 

Thursday, 


13 February 
13 March 


(Left-below) the Deputy D i rector ( Support)and Deputy Director of Training (left to 
discuss the SJ.LPPORT Exhibit on the occasion of DD/S’s first visit. 
^bAlAya (Right-below) dd/S examines informational material shown by the medical Staff 


3 
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NOM-CIA EDUCATIONAL OPPORTUNITI 
IN THE WASHINGTON AREA 


ES 


The Registrar's Office/TR has a 

SUBSTANTIAL AMOUNT OF INFORMATION — 
CATALOGS, REGISTRATION OATES AND 
PROCEDURES, ETC. -- CONCERNING 
COURSES OFFERED BY LOCAL UNIVERSI- 
TIES. 


Registration dates of some of 
THESE institutions, FOR THE SPRING 
Semester 1957-58, are listed below: 


University 

Reg, Dates 

American University 

Feb. 1, 3, 4, 
5 

Catholic University 
Graduate 

Jan. 22 - 24 
Jan. 25 - 30 

Georgetown University 

Jan. 31 

George Washington U. 

Jan. 30 & 31 

Howard University 

Feb. 3 & 4 

School of Advanced 
International 
Studies, Johns 
Hopkins University 

Feb. 3 S. 4 

University of Maryland 

Feb. 4-8 


University of Virginia 
Prior to 


Feb. 


7 


The Registrar's Office also has 

INFORMATION ON: 

Adult Education/Public Schools of 
The District of Columbia 

Southeastern University 

YWCA 


Arlington County 


School System 


Graduate School, U. S. Department of 
Agriculture 


For further information concerning 
THESE opportunities, CALL THE INFOR- 
MATION Section of R/TR, extension 
4005, OR COME BY 2605 Quarters Eye. 


CATALOGS, OTHER INFORMATION 
CENTRALIZED NOW IN INF/R/TR 

r/TR now maintains catalogs from 

MAJOR UNIVERSITIES AND COLLEGES IN 

THE United States and numerous for- 
eign COUNTRIES, Some of these cata- 
logs previously were kept in the 
Language and Area School/TR collec- 
tion. All of these informative ma- 
terials now are centralized in the 
Information Section of the Regis- 
trar's Office, and are available to 

ANY CIA EMPLOYEE. BROCHURES ON CON- 
FERENCES, PROFESSIONAL MEETINGS, 

OTHER ACTIVITIES OF AN EDUCATIONAL 
NATURE, AND TRAINING PROGRAMS IN THE 

Military Establishment and other 
Government agencies also are avail- 
able. 

Persons desiring information about 
educational facilities may visit 
R/TR, and telephone inquiries on 
these matter s may be directed to 

EXT. 4625 . 25X1 A9a 
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PARTY STRATEGY AND TACTICS DIRECTOR OF PERSONNEL 

NEW COURSE SCHEDULED BY SIC/TR ADDRESSES SUPERVISORY GROUP 


Party Strategy and Tactics , (PST) 

A NEW COURSE GIVEN BY THE SCHOOL OF 
International Communism and the 
USSR/TR is first scheduled 3 to 14 
February, and will meet 0830 to 1230 
EACH day. For information concern- 
ing this course, call ext. 2428. 

This course is designed to comple- 
ment Party Organization and Opera- 
tions, the eighth class of which 
currently is in session. PST WILL 
expand the BRIEF STRATEGY AND TAC- 
TICS SECTION NOW INCLUDED IN PARTY 

Organization and Operations , and 

WILL CONCENTRATE UPON AN ANALYSIS OF 
THE PROGRAMS AND TACTICAL METHODS 
DEVELOPED BY FREE WORLD COMMUNIST 

Parties. It will review the Commu- 
nist ANALYSES OF THE AIMS AND METH- 
ODS OF Communist Parties operating 

IN THE POLITICAL CONTEXTS OF THE 

Free World, and will provide de- 
scriptive DATA CONCERNING THE ACTUAL 
SCOPE AND NATURE OF COMMUNIST PARTY 
ACTIVITIES. 

This course is open to personnel 
THROUGHOUT THE AGENCY WHO ARE CON- 
CERNED WITH THE GENERAL PROBLEMS OF 
ANALYZING AND EVALUATING THE POLI- 
CIES AND TECHNIQUES OF ACTION OF 

Communist Parties outside the Commu- 
nist Bloc. 


On 19 November the Office of 
Training held the second of a se- 
ries OF FOLLOW-UP meetings FOR SU- 
PERVISORS. The speaker at this 
meeting was Gordon Stewart, Director 
OF Personnel, who discussed with the 
70 supervisors attending some of the 
questions most frequently posed him 
BY EMPLOYEES AT ALL LEVELS IN THE 

Agency. 



S-E-C-R-E-T 
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CLERICAL SKILLS QUALIFICATION TESTS 
SCHEDULED FOR DEC., JAN., AND FEB. 

Clerical Skills Qualification 

TESTS IN SHORTHANO AND TYREWRITINO, 
ADMINISTERED TO ON-TME-JOB EMPLOYEES 
WHO MUST MEET AOENCY STANDARDS, WILL 
BE ttivEN Mondays durino December, 
January and February as follows s 

16 December 3 February 

13 January 17 February 

(Typewritinb; 1315 Shorthand: 1400) 

These tests are biven in Room 508, 
1016 16th Street. 

Supervisors who wish to have em- 
ployees TESTED should OET II N TOUCH 
with THEIR Personnel Placement Offi- 
cers. The Officers will arwanqe for 
TEST REGISTRATION. 

Usually, employees who do not meet 
THE Agency clerical skills standards 

IN THESE TESTS SHOULD BE ENROLLED IN 
THE Clerical Refresher Program . 
LISTED IN YOUR OFFICE COPY OF THE 
OTR Catalog as courses B-12 to B-19. 


TOASTMASTERS CLUB 

The Agency-sponsored speech im- 
provement GROUP, the Toastmasters 
Club , has moved to a new location. 
Subsequent meetings will be held in 
Room 1402, Eye Building, at 1200 
HOURS each Tuesday. 

Members of this new club have in- 
dicated that speech practice helps 

THEM FROM SOCIAL, PERSONALITY, AND 
JOB PERFORMANCE STANDPOINTS. 

If you are interested in attending 

A MEETING OF TOASTMASTERS, CALL EM- 
PLOYEE Relations, ext. 2144, for in- 
formation. 


TRAIMING OFFICERS - ATTENTION! 
SCHEDULE PETB EARLY! 

The Professional Employee Test 
Battery (PETB) will not be gi ven on 
20 AND 27 December because of the 
holidays. Two courses requiring 
PETB AS A PRE-REQUISITE BEGIN ON 6 
January; namely. Intelligence Orien- 
tation AND Operations Familiariza- 
tion . Therefore, Training Officers 
ARE requested TO SCHEDULE PEOPLE FOR 
THE TESTING AS EARLY AS POSSIBLE IN 
ORDER TO AVOID LAST MINUTE TIE-UPS 

ON 3 January. 


IREJOINS LAS/TR STAFF 
WILL TEACH VAR I EH OF COURSES 


25X1 A9a 


The Lanugage and Area School/TR 

ANNOUNCES THE RETURN TO ITS TEACHING 

5X1 A6a 
5X1 A6a 

SPECIAL COMPETENCE IN THE AREAS OF 

Geography and the Soviet Bloc. It 

IS CONTEMPLATED THAT HE WILL IN FU- 
TURE SERVE AS Chief Instructor of 
THE following: Soviet Bloc . (Econ - 
omic Geography) — Regional Survey ; 

Regional Surveys of the Soviet and 
OF THE Moscow- Peking Axis, and a se- 
ries OF RELATED COURSES ON WORLD GE- 
OGRAPHY . 



S-E-C-R-E-T 
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A L I ST OBBlBUOORAfHIESPROOUCEDBY 

the OTK LiBItARY, 5 PAGES, SECKEt, 

January 

5X1 A 


January 1957. 
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SELECT PUBLICATIONS AVAILABLE TO YOU 

Copies of the following OTR publi- 
cations ARE AVAILABLE AND MAY BE 
REQUESTED THROUGH YOUR TRAINING OF- 
FICER, OR BY CALLING THE TRAINING 

Library, extension 3096: 



Alphabetical Area Index to the Na- 
tional Intelligence Survey , 5 pages, 
July 1957, CONF IDENTI AL/NOFORN . 


O.S.S, : A Selected Reading List . TR 
RM 0-527, 3 pages, SECRET/CIA INTER- 
NAL USE ONLY, May 1957. 

Psychological Warfare ; A Reading 
L 1 ST . 8 PAGES, CIA INTERNAL USE 
ONLY, February 1957. 


Espionage - A Selected Bibliography 
OF Books in German and English . TR 
RM 0-531, 10 PAGES, Unclassified, 
October 1956. 

Conference Leadership ; A Selected 
Bibliography . TR RM 0-532, 6 pages. 
Unclassified, October 1956. 


HUNGARY - BASIC COUNTRY SURVEY 
SCHEDULED FOR EARLY 1958 

Plans are being made to schedule 
Hungary - Basic Country Survey some- 
time EARLY IN 1958. This course, 

WHICH WILL BE SIMILAR IN AIM AND 
FORMAT TO OTHER BCSs, WILL RUN FOR 
10 WEEKS, SEVEN HOURS PER WEEK. 

The Hungarian People's revolt 
AGAINST Communism in October 1956 
has underlined the importance of un- 
derstanding THE Hungarians, the 

BACKGROUND OF THEIR VIOLENT OPPOSI- 
TION TO Soviet Domination, and the 

BASIS FOR THEIR IMPORTANCE TO THE 

Communist Bloc. The proposed Basic 
Country Survey will be organized to 
indicate how Hungarian political, 

SOCIAL AND ECONOMIC INSTITUTIONS 
HAVE developed; TO OUTLINE THE METH- 
ODS BY WHICH THE USSR HAS REDUCED 

Hungary to satellite status; and to 
DISCUSS current Communist policies 

AND THEIR EFFECTS ON HUNGARY'S POSI- 
TION IN THE WORLD TODAY. FURTHER 
DETAILS ON THIS COURSE WILL BE GIVEN 
IN A LATER BULLETIN . 


S-E-C-R-E-T 
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"SCHOLARSHIPS" FOR LANGUAGE STUDY". 
IQLUNTARY LANGUAGE TRAINING PROGR AM 

Winter Trimester Begins 

Every Agency employee may apply 
FOR AN opportunity TO STUDY FOREIGN 
LANGUAGES IN THE AGENCY ’S VOLUNTARY 
Language Training Program , thereby 
RECEIVING, IN EFFECT, A SCHOLARSHIP 
FOR WHICH THE AgENCY ACTUALLY SPENDS 
FROM $200 - $300 A YEAR FOR EACH EN- 
ROLLED REGISTRANT. THE EXPENSE FOR 
COMPARABLE SCHOLARSHIPS OUTSIDE THE 
Agency could approximate $600. This 
OPPORTUNITY EXISTS FOR TWO MAJOR 
reasons; TO ENCOURAGE DEVELOPMENT OF 
THE OVERALL LANGUAGE RESOURCES POS- 
SESSED BY Agency employees, and to 
PROVIDE EVERY EMPLOYEE WITH OPPORTU- 
NITY, THROUGH SELF-EFFORT, TO BROAD- 
EN HIS QUALIFICATIONS FOR HIS JOB OR 
FOR OTHER ASSIGNMENT. 

It is desired that everyone rea- 
lize THE EXTENT OF THIS PRIVILEGE. 
This training is not designed to 
MEET SPECIFIC REQUIREMENTS OF DUTY 
ACTIVITIES, AND AN APPLICATION DOES 
NOT NEED TO BE JUSTIFIED IN TERMS OF 
CURRENT OFFICIAL DUTY. PRINCIF'AL 
PREREQUISITES ARE A DESIRE AND A 
WILLINGNESS TO PARTICIPATE CONSCIEN- 
TIOUSLY. 

Application for classes duriinq the 
Winter Trimester ( 6 January to 18 
April) should be made as early as 
possible in order to permit ORGANIZ- 
ING A CLASS WHENEVER A MINIMUM OF 
FIVE APPLICATIONS HAS BEEN RECEIVED. 

Persons desiring to continue in the 

NEXT COURSE OF A SEQUENCE THEY HAVE 
STARTED, AND THOSE DESIRING TO ENTER 
THE Program for the first time, 
SHOULD SUBMIT APPLICATIONS TO THE 

Reqistrar/TR, 2605 Quarters Eye, ex- 
tension 8272. 


TRIMESTER TO START - REGISTER NOW! 
VOLUNTARY LANGUAGE TRAINING PROGRAM 

CIA personnel interested in taking 
advantage of the language INSTRUC- 
TION OFFERED DURING NON-DUTY-HOURS 

BY THE Language and Area School/TR 

SHOULD REGISTER IMMEDIATELY FOR THE 
Voluntary Language Training Program 
COURSES BEGINNING 6 JANUARY 1958. 
The Program now is on a trimester 
BASIS, Adult dependents may parti- 
cipate IN THIS Program! 

By mid-November a total of 90 stu- 
dents ALREADY HAD REGISTERED IN AD- 
VANCE FOR COURSES IN 20 DIFFERENT 
LANGUAGES. REGISTRATION IS SUFFI- 
CIENT TO SCHEDULE COURSES IN FRENCH, 

German, Italian, Japanese, Russian 
AND Spanish for the January tri- 
mester. 

Several students also have enroll- 
ed for instruction in each of THE 
FOLLOWING languages: Arabic, Chi- 
nese, Finnish, Greek, Hebrew, Pol- 
ish, Portuguese and Slovak. However, 
since classes will not be given un- 
less A minimum of 5 STUDENTS REGIS- 
TER FOR EACH OF THESE LANGUAGES, YOU 
SHOULD IMMEDIATELY PLACE YOUR NAME 
IN ORDER TO ASSURE THAT A CLASS WILL 
BE SCHEDULED IN THE LANGUAGE THAT 
INTERESTS YOU. 

CIA STAFF MEMBERS QUALIFIED TO 
TEACH ANY LANGUAGE ARE ALSO REMINDED 
THAT MORE INSTRUCTORS STILL ARE 
NEEDED IN THE VOLUNTARY LANGUAGE 
Training Program . For your ser- 
vices, BESIDES THE OPPORTUNITY TO 
broaden and refresh your own lan- 
guage KNOWLEDGE, YOU WILL BE PAID AT 
THE REGULAR GOVERNMENT OVERTIME 

RATE. For I nformationregaroi ng the 
Program, contact Coor- 
dinator, extension 4437. 


S-E-C-R-E-T 
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LANGUAGE STUDY PROGRESSES 

Current enrollment in internal 
daytime languaqe training courses is 

APPROXIMATELY 235; ENROLLMENT IN 
SELF-STUDY PROGRAMS IS APPROXIMATELY 

169, 

Current enrollment in the non- 
duty-hour Voluntary Language Train - 
ing Program is 202, studying the 
following languages: 

Chinese Japanese 

Finnish Polish 

French Portuguese 

German Russian 

Italian Spanish 

The Language Laboratory was uti- 
lized BY 270 students during the 
past month, for a total of 2,881 
hours, in the study of 18 DIFFERENT 

LANGUAGES. 

Qualifications Review and Place- 
ment Panels recently met to consider 

PERSONNEL FOR THE FOLLOWING! 

Czech Indonesian 

French Japanese 

German Portuguese 

Greek 

During October, Language Profi- 
ciency EXAMINATIONS WERE TAKEN BY 31 
PEOPLE FROM VARIOUS AGENCY COMPO- 
NENTS (25 REGULARLY-SCHEDULED TESTS, 
6 BY SPECIAL request). THE LAN- 
GUAGES were: French, German, Po- 

lish, Russian, and Spanish. 


f 


NEW PUBLICATION ^ 

INTENSIVE POLISH READING COURSE 
5TH IN OTR'S FOREIGN LANGUAGE SERIES 

Language and Area School/TR, has 

JUST PUBLISHED THE INTENSIVE POLISH 
Reading Course . Volume 1, unclassi- 
fied. For use in intermediate and 
advanced classes, it consists of a 

COMPILATION OF ARTICLES, PRINTED 
ITEMS, AND CARTOONS FROM CURRENT 

Polish newspapers and journals. 

This is the fifth of the series of 

PUBLICATIONS BEING PRODUCED BY EAST- 
ERN Studies Staff/LAS to remedy the 

LACK OF COMMERCIAL TEXTS WITH "ArEA" 
TYPE MATERIALS AND READINGS OF SPE- 
CIAL interest TO INTELLIGENCE PER- 
SONNEL. 



S-E-C-R-E-T 
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NOONTIME MOVIE PROO^ 


DECEMBER AND JANUARY 


You are invited to attend the various foreign language and En^ish 
films to be eOieiNn in Room L.fl2 ^airters Eye, at 1200 hours as scheduled 
below. Both feature films md fa<jtual films are included. If you en- 
joy foreign films, desire to improve your language proficiency, or seek 
additional *’area** knowledge, you tjUI find these i)rograms interesting 
and beneficial. Occasionally, if It is in?)ossible to sectxre a scheduled 
^Jm^^^j^titution will be made. For further information, please call 
extension 2381, You will, of course, wish to arrange with 
your supervisor for autliorissation to attend those films which require 
time in excess of your lunch hour. 


13 Deceniber 
Friday 

18 December 
Wednesday 

20 December 
Friday 

23 December 
MOTiday 

3 January 
Friday 

7 January 
Tuesday 

8 January 
Wednesday 

10 January 
Friday 

11+ January 
Tuesday 

1^ January 
Wednesday 

21 January 
Tuesday 


Polish Featiure 
German Newsreels 
Polii^ Featare 

Russian films '•lesson in Life" J6072, 112 min, 

German filmt "The Party is Always Ri^t" H702^, 52 min, 
l^ani^. films "Barrio de Pasiones" 85 min, 

Russian. Newsreels 
Polish Feature 

Italian films "Barbar of Seville" 

Geman Filmi "Sun Over China" H73U5, 87 min, 

(Communist 'E'ropag>stnda Documentary) 

French filmi "Ad:rien" B1873, 80 min, 

(French Comedy) 


S.^-C-R~E-T 
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CONFERENCES . SEMINARS. PROFESSIONAL MEETINGS 


EXTERNAL 


For additional Information concerning the activities listed below, 
you may call the Information Section/Registrar's Office, extension 
4005 . Also, we will appreciate your Interest and assistance in 
supporting this feature; please advise us of any such activities 
that come to your attention, so that we may here publish advance 
Agency-wide notice of the events. 


lEMTH I NSTITUTE OF INPUSTRIAL TRANSPORTATION AND TRAFFIC MANAGEMENT ; 

The Tenth Institute of Industrial Transportation and Traffic Manage- 
ment will be held at The American University— with the cooperation 
of The Transportation Center, Evanston, Illinois, — 7 through 24 
January 1958, Emphased will be problems relating to the use of 
all types of transportation. 

Topics to be discussed in detail are as follows: 

Outstanding Developments, — i.e. Since 1945 — in Service, Rates 
and Organization in the Principal Fields of Domestic Trans- 
portation 

Industrial Traffic and Transportation Operations 
Railroad Terminals 

Manage^ient of Traffic and Transportation 
Regulation 

Government Agency Traffic Management 

GENERAL COURSE. The Transportation Center. Northwestern University ; 

The Transportation Center at the Northwestern University will pre- 
sent its General Course 2 February through 5 April 1958, This 
course is designed to present the analytical tools and techniques 
which are essential to the higher levels of executive responsibility 
in the transportation field, 

MANAGEMENT PROBLEMS FOR EXECUTIVES ; The 20th session of 

Problems for Executives will be held at the University of Pitts- 
burgh 10 Iferch through 2 May 1958, 

Study of the following subjects is included; 

Business Policy 

Operating and Administrative Policies (Administrative Practices, 
Business and Government, Financial Policy, Industrial Rela- 
tions and Marketing Policy) 

Management Controls (Management Accounting and Profit Planning) 
Industrial Management 


S-E-C-R-E-T 
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SOUTHEAST ASIA BEOIOMAL SURVEY l8 PBB 58 - 2k APB 58 


This course, covering the Philippines, Indonesia, Nslaya, Indochina, 
Thailand, and Burma, will be given from l8 February to 2k April 1958. 
Classes will be held ^esdays and Thursdays, from 13^5 to 16^5 hours, in 
Room 2928 Quarters Eye. Applications for registration must be submitted 
to the Regi strar, OTR, on or b efore k February . An Interview with the 
Instructor, Quarters Eye, extension 3318 

is required; contact your Training Officer. 

This course is designed for personnel who require economic and 
political information on Southeast Asia and familiarity with the various 
factors involved. It deals with the government, population, soil, mineral 
and industrial development, IntematjLonal trade, labor, communications, 
economic relations and problemut of tlie region. At each session there will 
be a guest speaker, in addition to tiae regular lecture and film. Students 
will be required to take an oral test and submit term papers. 



S-E-C-IUE-T 
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SOVIET BLOC (ECONOMIC GEOGRAPl^ REGIONAL SURVEY 7 JAN 58 - 27 FEB 58 


This coTirse will he given on Tuesdays and Thiirsdays from 7 January to 
27 February 1958, from 0900 to 1200 hours. The class will meet in Room 
J-.2924, Quarters Eye. Applications for registration must be submitted to 
the Registrar, OT R. on or before 1 January 1958 . An interview with the 
Chief Instructor, ■m^HB|BSmjRoom3^26 Quarters Eye, extension 3275, 
is required prior t^^rogStratio^^" Secret clearance is required. 

This course is designed for personnel who require knowledge of the 
basic geographic factors as they affect the economic development of the 
Union of Soviet Socialist Republics and its European satellites. 


A brief sTmmary of location, topography, and other physical features 
will be followed by a more detailed analysis of the distribution of ec- 
nomic activities in the various regions of the Soviet Bloc in relation to 
physical environment. These activities embrace the extractive, agricul- 
tural, and man\ifacturing industries? labor resources; transportation and 
communication; and commercial relations within and outside the Bloc. 
Formal instruction will be supplemented with supervised study periods, 
pralctical exercises and visual aids. Texts and periodic handouts will 


SCHEDULE 

Strategic significance of the area 

1 Natural and human resources 

2 Agriculture and industiy 

3 Trade and transportation 
Economic regions 1 & 2 (Northwest and West) 

3 & 4 (South and Southeast) 
5 & 6 (Transcaucasus and 
Volga) 

Review, examination, and critique 
Economic regions 7 & 8 (Central-industrial 

and Urals) 

Economic regions 9 & 10 (West Siberia and 

Kazakhstan & Cen- 
tral Asia) 

Economic regions 11 & 12 (East Siberia and 

Far East) 

1 East Germany and Poland 

2 Czechoslovakia and Hungary 

3 Albania and Yugoslovia 

4 Bulgaria and Rumania 

Review, examination, and critique 


be provided. 

7 Jan 

Introduction 

9 Jan 

Economic Factors 

14 Jan 

Economic Factors 

16 Jan 

Economic Factors 

21 Jan 

Soviet Union 1 

23 Jan 

Soviet Union 2 

28 Jan 

Soviet Union 3 

30 Jan 

Written Test 1 

4 Feb 

Soviet Union 4 

6 Feb 

Soviet Union 5 

11 Feb 

Soviet Union 6 

13 Feb 

E-Central Europe 

18 Feb 

E- Central Europe 

20 Feb 

E- Central Evirope 

25 Feb 

E-Central Europe 

27 Feb 

Written Test 2 


Economic regions 
Economic regions 
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LANGUAGE LABORATORY yAnTT.TTmq Qp QTR 



Chairman, language Advisory Committee, LAS/TR) 


Ungmge and Area School maintains two fully-eqiiipped language 

^^® laboratoiy located in 

uildlng Eye) for the use of students engaged in language training. For 
information concerning the labs, call extension 4437, 

In these laboratories, located in Building Eye and Quarters Eye. 
students are assigned work with recorded materials as an integral part 
of their training program. The students listen to prepared materials, 
mke recordings, and can be tested in Individual semi-soundproofed 
booths, each equipped with a tape recorder (pictures #1 and #4), Thus 
the student can spend many more hours listening to the instructor than 
would be possible if only classroom facilities were available. The 
visml aspect of language learning also is served by the laboratories. 
Projection equipment for both still and moving pictures is available 
to instructors for use in conjunction with classes. 

mounted on the lab walls, (pictures #1, #2 and #4) 
r^resent the ^ions of the U.N., each labelled so thit student^can 
learn to identify them at sight. Newspapers and periodicals in foreign 
languages, placed on tables and in bookcases, are available as addi- 
tional aids to student study. 

The stacks of tapes in the language laboratories contain materials 
in many more languages than those in which instruction presently is 
yn ^ approximately 10,000 student tapes 

materials can be made available, along 
facilities, to those persons who wish to maintain 
f acquired language proficiency ly working under minimum 

upervision with recorded materials and accompanying texts. 

Included among the equipment in these labs are studio facilities 
lpicture^#3) recording and reproduction of master recordings 


The fein laboratory , in Building Eye , is open from 0730 to 2030 
each working day, and from 1000 to UOO on Saturdays. It is used bv the 
st^ents participating in I^rt-Tina ana Self-Stndy’^^^nraes, 
work day and during non-duty hours. ® 


S-E-C-R-E-T 
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The Branch laboratory, in Quarters Eye, is open from 0830 to 2030 on 
working days and is used students in Full-Time courses during the 
day, and by those enrolled in the Voluntary Uggnage Traini ng Progr am 
during non-duty hovirs. 

The heaviest demands to date have been made on the language labo- 
ratories by students studying In the Voluntapr language Traini n g gr^ygm , 
which was initiated in May of this year. The Program is conducted before 
and after regular duty hours. All steff members of the Agency are eli- 
gible to take advantage of this opportunity to improve their langmge 
capabilities; to date, employee Interest and response has been enthusi- 
astic. Since the non-duty-hour training began, 44o students have en- 
rolled and current registration for these courses is 289 students. 

Plans are being made to increase the size of the lab facilities to meet 

increasing demands. 


S_E-C-.R-E-T 
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25X1 A9a 


STUDIES IN INTELLIGENCE 



Deputy Chief, Intelligence School) 


STUDIES IH INTELLIGENCE . Volume I, Number 4, was distributed through- 
out the Intelligence Advisory Committee during the latter part of October. 
The idea of the Studies , a contribution to the building of an Intelligence 
literature, originally was based on reaction to the publishing of an 
article by Sherman Kent titled ”The Need for an Intelligence Literatiire . " 


For information regarding the Studies , you may call] 
tension 3832. 


ex- 25X1 A9a 


The Fall issue, containing a Foreword by Allen W. Dulles, includes 
articles such as; "Is Intelligence Over-Coordinated?", ^"Comparative 
Survey of Soviet and US Access to Published Information", "Footnote to 
Cicero" and "The Role of Interindustry Studies in Economic Intelligence". 
Among the authors featured are; a Lieutenant General in the Air Force, 
Division Chiefs in CIA, analysts, collection experts, and other specialists 
in the Intelligence Community. 




STUDIES 


in 


INTELLIGENCE 





"Vot. 1 NO; 4 




FALL 1957 I 


^CENTRAL iNTELij^pyCE AGENCY ^ 

O • Lt OF TRAINING 






SECRET 


STUDIES IN INTELLIGENCE 


EDITORIAL POLICY 


Articles for the Studies in iDteliigence 
may be written on any theoretical, doc- 
trinal, operational, or historical aspect 
of intelligence. 

The final responsibility for accepting or 
rejecting an article rests with the Edito- 
rial Board. 

The criterion for publication Is whether 
or not, in the opinion of the Board, the 
article makes a contribution to the litera- 
ture of intelligence. 


EDITORIAL BOARD 


Sherman Kknt, Chairman 


Lyuan B. Kbkpatrick 
Lawrence R. Houston 


Walter L. Pfohzheimer 


25X1 A9a 
25X1 A9a 


SECRET 


S- 
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S-E-C-R-E-T 




For information regarding courses and registration procedures, read your 
office copy of the OTR Catalog and your OTR Bulletin, and consult your 
Training Officer. To register in a course, secure the approval and spon- 
sorship ol^our supervisor, O^i'R registration deadline and course dates 
follow, ^Please check with your Tra:Lning Officer regarding his special 
deadlines for application* 


COURSE TITLE 

Intelligence Orientation 
(R & S Auditorium) 


Administrative Procedures 


(See your OTR Catalog) 



Basic Supervision 
(0830 - 1230 Hours, Daily) 


(GS 5-7) 
(GS 9-11) 
(GS 12-m) 


Basic Management 

(0830 - 1230 Hours, Daily) 


(GS 11-13) 
(GS 12-m) 
(GS 13-15) 


CODE 

APPLY BY 

DURATION 

B-3 

30 Dec 

6 Jan - 31 Jan 

B-U 

3 Feb 

10 Feb - 28 Feb 

B-5 

30 Dec 

6 Jan - 7 Feb 

B-7 




13 Jan 20 Jan - 31 Jan 
2h Feb 3 Mar - lii Mar 
2li. Mar 31 Mar - 11 Apr 


10 Ifar 17 Mar - 28 Mar 
30 Dec 6 Jan - 17 Jan 
27 Jan 3 Feb - lij Feb 


S-E-C!-R-E-T 
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COURSE TITLE 

CODE 

APPLY BY 

DURATION 

Clerical Refresher Program 

B-12 

30 Dec 

6 Jan - 31 Jan 

(Hours to be arranged) 

tharu 


(Room 508, 1016 l6th St.) 

B-19 




Pre-testing for the Clerioal Refresher Program is scheduled for 2 January 
in Room 1016 l6th Street as follows t 

0900 - 1000 Typing 0930 - 1100 Shorthand 1100 - 1200 EngUsh Usage 


Instructional Techniques 
(2011 R&S) 

B-20 

20 Jan 

27 Jan - 31 Jan 

Dependents* Briefing 
(117 Central Building) 

B-23 

(See yovir 
Training 
Officer) 

7 Jan - 8 Jan 

Party Organization and 

Operations 

(0830 - 1230 Hours, Daily) 

(2202 Alcott) 

C-2 

27 Jan 

3 Feb - 28 Feb 

Intelligence Techniques 
(2027 R&S) 

I-l 

27 Jan 

3 Feb - 28 Feb 

Conference Leadership 
(0930 - 1130, Mon., Wed.) 

(2027 R&S) 

1-3 

20 Jan 

27 Jan - 7 Mar 

Writing Workshap 
(0900 - 1200 Hours, 

1st Wk: Mon., Tues., Thurs. 

Last 3 Wkss Tues., Thurs.) 

(2606 R&S) 

1-6 

30 Dec 

6 Jan - 31 Jan 

Reading Techniques 
(Hours to be arranged) 

(2502 Quarters Eye) 

1-7 

6 Jan 

13 Jan - 7 Feb 

Reading Techniques - 
Executive (Workshop) 

(Hours to be arranged) 

(2502 Quarters Eye) 


13 Jan 

20 Jan - 31 Jan 

Intelligence Research (Maps) 

(0900 - 1200, Mon., Wed., Fri.) 
(2029 R&S) 

1-12 

30 Dec 

6 Jan - 2k Jan 


S-E-C-R-E-T 
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COURSE TITLE 


("O" course titles are 
listed only in OTR 
Catalog 100-1) 




CODE 

APPLY BY 

DURATION 

0-1 

17 Feb 

3 Mar - 27 Jtm 

0-2 

23 Dec 

6 Jan - lU Feb 

O-li 

6 Jan 

13 Jan - 31 Jan 

0-6 

30 Dec 

6 Jan - 31 Jan 

0—8 

13 Jan 

20 Jan - 7 Feb 

0-10 

10 Feb 

*17 Feb - 7 Mar 


(was 2U Feb - 
2h Mar) 


0-13 

30 Dec 

6 Jan - 2U Jan 

0-15 

10 Feb 

17 Feb - 7 Mar 

0-17 

6 Jan 

20 Jan - Hi Feb 

0-2U 

20 Jan 

3 Feb - 28 Feb 

0-25 

13 Jan 

20 Jan - 7 Feb 

0-27 

3 Feb 

10 Feb - 21 Feb 

0-28 

30 Dec 

6 Jan - 10 Jan 

0-29 

6 Jan 

13 Jan - 31 Jan 

0-30 

30 Dec 

13 Jan - 7 Feb 


* PLE/ISE BE SURE TO MftJCE TlftSE CHANGES ON THE LONG-TERM SCHEDULE OF COURSES 
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Am TR&INING 


Applloatlons for Area and Fart-Time language Training must be 
submitted to the Registrar, Office of Training, at least tvo veeks 
prior to the starting date of the course. 


COURSE TITIE 


AFFIX BY DDRATION 


25X1 A6a 
25X1 A6a 


Americans Abroad Orientation; 

(0900-1200 homrs, dedLly) 
Middle East and Noarth Africa 


0900-1200 hours, daily) 

K 000-1200 hoxura, daily) 

(0900-1200 hours, daily) 


25X6 


France (0S30-1700 hours, Tues & Thurs) 


Regional Survey ; 

Middle East (0900-1100 hows, Mon, Wed, Frl) 
Soviet Bloc (Economic Geography) 

(0900-1200 hours, T\ies & Thurs) 


13 

Jan 

27 Jan - 

31 

Jan 

30 

Dec 

13 Jan - 

17 

Jan 

3 

Feb 

17 Feb - 

24 

Feb 

10 

Feb 

24 Feb - 

28 

Feb 

6 

Jan 

*20 Jan - 

24 

Jan 



(Formerly 

10 

Feb) 

3 

Mar 

*17 Mar - 

25 

Apr 



(Formerly 

13 

Jan) 

27 

Jan 

*10 Feb - 

21 

Mar 



(Formerly 

11 

Mar) 

20 

Jan 

3 Feb - 

25 

Apr 

24 

Dec 

7 Jan - 

27 

Feb 


(Not previously ached) 


Southeast Asia (1345-1645 hours, Tues & Thurs) 4 F®b 18 Feb - 24 Apr 


Integrated language/Area Study: 

France 3 Feb . *17 Mar - 23 May 


fSee Full-Time Language Trainings 


(Formerly 10 Mar) 

French Intermediate RSW) 

Germany 

fSae Fun -Tima language Training: 

17 Feb 

*31 Mar - 6 June 
(Not previoxualy sched) 

German Intermediate RSri) 

Japan 

17 Feb 

10 Ifar - 9 May 

U.S.S.R. 

20 Jan 

3 Mar - 30 May 


(See Fan -Time language Training : 
Russian Advanced RSW ) 


23 
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COURSE TITIE 
Prenoh 

Workshop - Reading (2 2-'hour classes 
per veek) 

Basic Speaking (2 class hoiira daily) 
German 

Basic Speaking (2 class hours daily) 
Greek 

Basic RSW (1 class hour daily) 

Intermediate RSW (1 class hour daily) 

Workshop - Reading (2 2»hour classes 
per week) 

Basic Speaking (2 class hours dally) 
Portuguese 

Worksiu^p - Reading (2 2-hour classes 
per week) 

Romanian 

Workshop - Reading (2 2-hour classes 
per wa^) 

Basic Speai^ng (2 class hours dally) 
Rtissian 

Eemillarlzation (1500-1700 hours, Wed) 

Intermediate Reading - lioonomlc 
(1000-1200 hoiirs, Mon, Wed, Eri) 

Spanish 

Workshop - Beading (2 2-hour classes 
per week) 

Basic Speaking (2 class hours daily) 
Turkish 

Basic RSW (1 class hour daily) 


APPU BY 


DURATION 

23 Dec 

•6 Jan - 14 Mar 


(Pomerly I6 Jai 

23 Dec 

6 

Jan - 23 May 

23 Dec 

6 

Jan - 23 May 

23 Dec 

6 

Jan - 19 Dec 

23 Dec 

6 

Jan - 19 Dec 

23 Dec 

6 

Jan - 14 Mar 

23 Dec 

6 

Jan - 23 May 

23 Dec 

6 

Jan - 14 Mar 

23 Deo 

6 

Jan - 14 Mar 

23 Dec 

6 

Jan - 23 May 

23 Deo 

6 

Jan - 14 Mar 

20 Jan 

3 

Feb - 16 May 

23 Dec 

6 

Jan - 14 Mar 

23 Dec 

6 

Jan - 23 May 

23 Dec 

6 

Jan - 20 Jun 
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CONFIDENTIAL 


FULL-TIME lANGDAGE TRAINING 


Applications for Full-Time language cowses should be submitted at 
least 6 weeks, and preferably 3 months, prior to the beginning dates 
of the courses* Qualifications of all applicants are considered by 
OTR Qualifications Review Banels prior to approval for training. The 
following courses are listed in the same sequence shown on the Lane - 
Term Schedule contained in your OIR CATALOG . 


COURSE TITIE 

APPLY BY 

1 

DURATION 

Basic EStf 

Persian 

Immediately 

6 Jan - 20 June 

Intermediate, 

French 

3 Feb 

»17 Mar - 23 May 
(Formerly 10 Mar) 

German 

17 Feb 

*31 Mar - 6 June 
(Formerly 17 Mar) 

Advanced RSW 

Chinese 

— 

10 Feb - 9 May 
(CANDEIIED) 

Russian 

20 Jan 

3 Mar - 30 May 


VOLUNTARY lANGUAGE TRAINING PROGRAM 
( Non-Duty-Ibixp ) 

Any language for which a minimum Immediately 6 Jan - 18 Apr 

of five (5) people apply 


*PIEASE MAKE THESE CHANGES ON THE LONG-TERM SCHEDUIE (POID-OUT CHARTS) 
IN THE BACK OF YOUR OFFICE COPY OF THE OTR CATALOG . 


i' r* E r-3 1 
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